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Information & Public Relations Department
Government of Kerala

Application for empanelment of Advertisement Film Producers

1) Name of the Executive Producer :
2) Name of the organization :

1) Office address in full :

ii) Residential address of the Executive Producer :
jify  Telephone No: Off: Res:

iv) Fax No :

V) Mobile No :

vi) E-mail address :

3) Contact Address in Thiruvananthapuram
(for those agencies with headquarters outside Thiruvananthapuram)
Contact Person :
Telephone Ne. :
Fax No#.

4) a) Do you have your own Studio?
(if yes, Video or audio)

5) i) Address
i) Telephone No.
iii) Fax
iv) Is the studio fully owned by your own organization
Or in partnership with some other organization?
(Please attach list of shooting, recording, editing and other equipments and
facilities and documentary proof of ownership of studio and equipments)

Legal status of Oganisation

&) a) Isita registered firm/company? : Yes/No
(copy of the certificate of registration may be attached)

b) Is your organization a proprietorship firm, partnership firm or
company?(Attach Documents)
(If a partnership firm,partnership firm state the name/s and addres/es of
your partners. If company , state the names and Address of Directors)

c) State whether the proprietor/any of the Partners/Directors is/are Retired Governmen
Offcials.(If yes, the date of his/her/their Retirement and the Department from which
retired) : Yes/No



d) State whether any close relative(spouse/dependant children/parents

brothers/sisters/other dependants) of the proprietor/any of the Partners/Directors of the
agency is working with or retired (after attaining age of superannuation)from I & PRD
or its media units/autonomous organizations ‘Yes/No

(If Yes, his/her name designation and official address or date of his/her
retirement.}

7) Is any of your close relative/subsidiary firm/sister company empanelled withTé&
PRD? Give details (close relative menas spouse, dependent
children/parents/brothers/sisters other dependents) : Yes/No

Professional Qualifications and Experience
8) Have your done any degree/diploma course in the field of audio-video production(If
yes, give details with documents ) : Yes/No
9) Programme category applied for- Programme Category A/B/C. (. (Please

tick mark the category and give details of professional experience as required
against each category in the guidelines in the following format)

Total Number of productions as per the Cat. Applied

S No. Name of Production Year of Pro. Format, Organization  Sr.no.of
Duration for which enclosures at
Language produced which supporting
Documents are
placed

(Please submit the showreel alongwith the documentary evidence i.e.job order, payment
received etc.to support your claim for that production)

10) Experience of programme production for category A producers 2garmf 3ponsored
video progs) ' '
a) Title of programme
b) Total number of episodes
¢) Channel of which telecast
(enclose documentary evidence of telecast
e.g. certificate from channel/TAM report)
d) Dates/period of telecast

er
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11) Important functionaries of the organization who usually from the team or creative work
and the nature of work they are associated with. Enclose the bio-data of atleast Director,

Cinematographer, Script Writer and Music Director alongwith awards won if any by
each.

12) Has any of your productions won an award? :
(give details)

13)  Sectorwise specialization (indicate your preferences alongwith documentary evidence of
their experience in that area)

a) Social sector covering Health & related issues, education, women & children issues,
social & welfare issues etc.

b) Infrastructure sector covering water resources irrigation, agriculture; road
safety,power,rural development etc '

¢) Finance and others like tax compliance, consumer right awareness etc.

d) Culture, Film, Social harmony and security related issues.
Preference order

14) Do you want to claim exemption in professional experience :ies .77 . for “young
professionally qualified producers” category under Clause 9 of the guidelines for AV
producers? If so, please provide documentary evidence.

15) Details of Income Tax Return submitted — enclose copy of Income
tax Return submitted for the financial year



GUIDELINES FOR EMPANELMENT OF A {,H}E(}m‘%fli)ﬁﬁ PRODUCERS
WITH INFORMATION & PUBLIC RELATIONS DEPARTMENT

Information & Public Relations Department will be empanel audio-video producers with a
view i0 utilize thewr services tor audio-video publicity of various government policies and
programmes.  Various Mimstries under the Government of' Kerala require the services of audio-video
agencies/producers for publicity of their programmes and policies. The empanelled audio-video

advertisement producers with I&PRD will be used as a pool for carrying out such activities.

GENERAL :

1. These guidelines shall supersede all guidelines/ rules/ norms / precedents, in existence in this
regard.

1]

. These gmidelines shall come into force with immediate etfect.

- Empaneiment will be done by an Empanalment Advisory Committee (EAC). The authority to

s

de-empanel will also e with the EAC,

I

Empanelment Advisory Committee will have following members:-
@) Secvedomy | $ PRO, Gavi o¢ Kewmle
#i. Director, I&PRD, Government of Kerala
6. Deputy Director (Advertising and Marketing))
d. Information Officer (Advestising and Marketing)
& Nominee from the Kerala Film Producers Association

& Nomunee from the Doordarshan Kendra not below the rank of Deputy Director
Fd

The EAC will be constituted  with the approval of Government



[R]

1

S Producers already empanelled with T&FPRT? and those seeking empanelment tor the
first time shall apply afresh every ume the applications are inviied by { &PRD for

ampanelment. There will be no "provisional empanelment”.
! %

5. 1& PRD proposes to empanel producers/production agencies m followng four
categories,

Category: A- Sponsored video programmes:-
a) The producers/production agencies should have & minimum 3 years experience m
video programmes to be considered for this category.
b) Professional experience of having produced at least three TV serials/sponsored
video programmes of 3 episodes each or equivalent number of episodes m the past
five years.
Category: B- Sponsored radio programmes:-
a)  The producers/production agencies should have a mmimum 3 vear experience in
‘ vadio programme to be consicered for this category.
b) Professional expenience of having produced at least 13 episodes of sponsored radio
programme In one o more than programimes in the past 3 years.
¢l Spoﬁsored radio programme producers should have fully equipped audio of their own

with adequate facilities, with proof of ownership of the studio and equipments therein,

Category: C- Advertisement films
a} The producers/production agencies should have a minimum 3 years experience in
advertising to be considered for this category.

b) Professional experience of having produced at least 10 advertisement films(out of which
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atleast 5 should be telecasted through TV channels) m last 3 years. Cur of total 1t dlm

achvertisements should have been done for clients other than I & PRD
EXCEPTION

8. a) Special Category @ Young professionaily qualified producers who are degree/diploma
holders from Central Government institutes, FTII Pune and Satyajit Ray Film &TV Instituie Kolkata
or other reputed institutes recognized of affiliated to universities, in Direction, Cinematography of
Editing courses during preceding 3 years will be eligible for empanelment in the above categonas.

They should apply with their award/prize winning productions.

b1 They will be required to show a net worth equal to 1/3 rd of the net worth laid down m

eligihility criterion in the category where they seek empanelment.

o1 They will be required to show past special experience of at least one programume of the

category for which empanehment in sought.

9. All applications shail be required fo be submitted in the prescribed Performa. The following ‘

information/documentsimaterial must be furnished along with the applications :-

(a) The details of programmes produced, the channel in which the programmes were telecast,
date and time of telecast and TRP ratings of the programme, for TV senal/sponsored video

programme sub category.



{ b} Producers shall be requured to subimt coplSs of 1ncome-tax returns of last year with PAN
number. The producer should also submit, duly verified by a Chartersd Accountant (indicaiing
membership no. of Chartered Accountant in hhis seal), balance sheets and profit and loss accours of

his firm/company, for the preceding year.

(c) Bio-data of the key persons of hissher creative team. Composttion of creative team to be
submitted along with bio-data of at least Director, cinematographer, Script Writer & Musie Director.
Award won by the members of the creative team as well as the producer may be stated along with the
documentary prool. The producer will also submit documentary proof of ovmershipiretamer-ship of

production facilities, i any.

(d) The producer will submit a certificate to the eifect that the information subnutted by
himvher is correct. Anyone found guilty of furmshing falgs information shall be disqualified from the

panel for a period of 3 years.

{) The producer or his/her duly authorized -representative  may be required to make

presentation befors the BAC at his/her own cost.

OTHER CONDITIONS

10. No producer will be eligible 1o have empaneiment 1n MOTE than one name {either m his oOwn nams
or in the name of histher close relative). Employees and close relatives of emplovees of I&PRLY an
its Media umits/antonomous organizations will ba entitled to be empanelled as producers only afie
wwo years from the date of employee’s retirement. (Close relative means spouss, depender

children/parents/brothers/sisters and other dependent).
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{118 PR shall notty the pansl on the advice of the BEAT  In case. he i3 noi satistied

5 07

advice of the EAC. he shall refer the matter to Secretary L&PRD, whose decision shall be tinal.

12, It 2 producer does not respond to call for bnefing or does not subrmt scnpi atler atending a
briefing, without any valid reason, on two consecutive nccasions, hesshe can be removed from the hst
of empanelled producers 1 & PRI may suspend producers from the pansl on the basis of poor
performance or any other valid reason, afler grving a reasonable opportunity to the affected producer

i0 explain his‘her case.

13. Empanelment will be valid for three vears from the date of approval by Director of L & PRD or

till such time, the new panel 18 In place whichever 13 later.

14. The guidelines may be amended from time to time as consicered necessary.

15. The empanelment does not guarantee that the work will be provided to the producers necessarily.



