BOVERKMENT OF KERALA
Persunm:l_unl:l Admini_straﬁvé Refarms (AR-14) Department

- CCIRCULAR
Mo, lﬁﬂﬁ'ﬁ’ARIql]f‘ﬂﬁ PEARD. )
Dhted, Thﬁruvananfhapuram 29k D‘c.rabe:— MR

Sub ——Fareugn ng;rammc of Training/Fellowship/Assistanceship/ Awagds
for Higher Studies/Research and Stody Tour/Conferehee/Seminars/
Workshops—Sponsoring of Government Offizials and Officials of
Phblic Sector Undertakings/Statutory/Autonoméus Bedies and
Institutions set up under the Kerala State Couneil for Science
Feehnology and Environment—Procedure to ba followed—Modified
Instructions t1zsucd—-Reg.

Ref.~--_l. Circular No. 17864/E1/98/PEARD, dated 1-10-1999.
' -2, Cirenlar No. 200EL2002/P&ARD, dated 15-3-2002. g
"3, Circular No, 680/AR14(1)06/P&ARD, dated 18-3-2006.

Goversment have in the references cited .issued detailed guidelines to be
followed for sponsoring Officers, Scientists, Empluyecs efe. of State Government
Departments/Pablic Scctor Undertakings/Autonomous Bodies ete. for
parbvipation -in ®¥ogrammes abeoad, But it has come to the notce of Government
that the instructions issued are sometimes not strictly adhered to. Certain
Departmenrsflnstim'ticﬁs setup by Government even permitted officors for
participation in programmes abroad without waiting for Governatent sanction.

This wery often put Government 10 an emharraqmnp, situation. Hence the
following d1rect1ans re mued agam for strict compliance:

[ {i) all pmposa]s for Fercign Training/Programmes abroad, require the appmval
of the Chief Minister. Proposals for participation in Traintng/Programmes,

XFcllnwships, Programmes connceted with study perpose ete. abroad
should be forwarided fifst to the concerned Administrative Department
in the Secretarial. The concermed TDrepartments in Secretaciat will in tum
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forward the nominstions spplications o the Pervonncl amd Administrateve
Reforms Depanimpent for remarks befure tabing onders of the Mlinister
concomed. In reapect of OfMcers Scwnticts working in Inritutions sup
under the Kerals Soe Conrmil for scictace Technobogs and Lnvitonment,
the approsal of the Fagcutive Commitics of the Institufion and
recommendations of the Science and Iechnology and Ensironment
Dwepartteents arc reguired.

{(11) The Admmistative Tiopactrnent shall forward the perpunad For participation

{:il]-

liv)

()

of Foreign Training Programme with recommendstions 1o PAARIDY for
rermars sufTexmly cwly bohwe the commemaoment of peogranme. ot doe
prescribed for the commemement of Teamisg Receipt of nomicstion by
Gron cvnment of- ndia

Hesds of [epartmonts and Chicl Freculives uf Siale Public Sectot
- Undertakings Statutory Corporativns Autonomous Bodiex shall not
numinate themseives or UfMicials under them for any progeamme of
Training Fellowship' Awand for Higher Studicy Rewewrc hStudy Tous .
o For panticipeton in wry Conferener, Seming or Wrrkebnp phwoad, ewonpn
threugh Siate Goverement. They shal! forward the proposals 1o thre State
Governrent from where nomination w il e made o (moemment of India’
the spomnot sbrosd in :twdmc = ith the mudun- i by followmed in
each Care

Invitation'affer for any programme of training course, Teligwship,
sspivtanc exhipian aed for bigher studies or rescarch or for pasticipation
in sudy luur, sint, confemnacs. seminar or workubop sbmad e cutemied
bry foreign Ciovemmees'Orpandetions or &y outikde agmcy, Lo afficials
sbould mol be sccepied of swicrtained unlcin they are routed through
the Crovernmen! of India in the moual Ministny.

Fervign Tratoiny by Direel Invitation

The Scieniin and other Technical parsont «hould et dircetly wcept
tnvitstinms frome sny foreign Gotemmentany outude agency b in some
cascs, the participation of Scicntists and other Technical persond may
be allowed for mach traiping as it i nor osly 3 cecagnition fo the
ereediimcd persom but alao s of benelit 10 the Staic. The eyporience and
the kere iclge gained by particition in such programnws, can be witised
for the bewelir of the Stue. Tience, Scientists s other Tecknicsl persans
who reccive Hotation to perticipese o Endermational Training progrememe
may ordinarily be graevsd pormnisien subpect o the follow ing comuditions:



{vi)
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(a) There is no expenditure by the Srate Government and the entite

. expenditure is met by the Organizers of the Training,

by Request is received ihr_::nugh fhe concemed IHead qf the Institution
and approval of the Minister concerned and the Chief Minister
is ohtained. : ' - -

{c} The Officers participating in such progrummes are allowed to take
cligible leave, and in the absence of any other eligible leave,
Leave without Allowanee,

Furelgn Cnnfcrences!Semmars.n"“"urkshﬂps by Direct Invitation

Scientists and Technical persons participate in foreign Conference’
Seminars/Workshops so as to enable the participanis to enhance their

- gxperience and knowiedge which ean be utilized for the benefit of the State.

Further, it will be & xreat recognition to the participants who attend the

- programme. Henee, Scientists and other Technical Persons who recetve direct

invitation 1o participate in international Conference/Seminar/Workshop thay
ordingrily be granted permission subject 1o the foilowing conditions:

(a) There is na expendituré by the State Government and the entire
expenditure is met by the Clrgamzers “of the Conferenco/Seminars/
Waorkshops,

(b} Request ix received through the concerned Head of the Instnutmn
and approval of the Minister concerned and the Chief Minister is
obtained,

{¢)  The Officers participating in such programmes will be granted eligible
leave and In the gbsence of any otber cligible leave, Leave Without
Allowance for the to and fro journey and the dsws af the
Conferencr/Seminar/Workshops.

{vil) No Government scrvant or Qificial cnf a Public Sector Undertakmga

{viii)

Autonomaus Body/institution shall, while visiting a country er territory

outside India, accept any foreign hospitality, stipend, foreign assignment,

or undergo. any other course of training without prior Government
' Sanction. ' '

Fgeign Trammg Spansered by Government

In case of Offices, who are sponsored by the State Gnvcmment in
rcsponse to Gevernment of India comnunications. lm'itmg nomination for



{ix)

{x)

(xi} -
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approved tra{ning 'programmcsa courses of stndies ere., tie period of
training will be treated as duty for admm\:blluy af -saiary for the entira
pariod.

Foreign Coni‘ercncefSeminarsﬂi’urkshﬂps' sponsorcd by Government

Government officizls who have positive contributions to meake in the
Conference/Scminars such as presiding over any of the scssion, presenting
papers etc. may be given permission for purticipation subJLct Lo He
following conditions:

fa} Preference should be given to those who have worked on related
rescarch problems and whosc papers have been asceepted.

. by For Officials who have an official function to perform or a paper

1o be presented at the ConferenceSeroimars etc, full depurating will
be granted.

(e) Government officials who lave been invited for Conferences!
' Seminars/Warkehops will be treated as on duty Tor the days
required for the to and fro jourtey and the days of the
programunes, -

{d)  Opportunites shoold be given to all officers spicialived in all the
disciplines in an equitable mammer for pthlClpatmn in Confercnce,
Seminar cie,

{e) If {fovenmiment of India sanction is rcquin:d for attending the
. Conference/Seminar ete. deputation shall be subfect to such
‘eonditions as may be imposcd by Ihf: Lmvemment of India in each
case.

Forelh Assignment

" As regards cases where the gandidaics submit apph:,atmm. to Central
Ministeics/ Autonomous Organization etc., in megponse o notifications
igsued by them, salary for the period of Foreign assigoment and local
cost, will be admissibie only if it is onc of the specific conditions
stipulated in the nutlf’catmn of the general scheme of the Foreign
Assipnmyent,

Applications onee made and willingnessicomsent once exercised will not
be allowed o be withdegwn under any circumstances other than on health
ground and circumstances beyond control of the individual. In case, an
officer does not file his‘her nominations/papers after being duly



. :

Lnomir;méd,.he.-’she will be debarred from any foreign h'aining'pmgramrﬁe.

for

two yvears and for officers who fail to attend the said training courss

after being selocted, there will be a debarment of 5 years.

. {x4i) Participation in pregrammes abroad without Goverament sanction is
V}é irrcgular and subsequent requests for expost-facto sanction and

. reg

ularization of overstayal will notBe Enieﬁ i e
_'_____,_-———--—-—'—r—----r—q

{xmm Government Officials and -Officials of Pubhc Sectar Undertakings!
Stﬂtutm:}ru‘hutunumuus Bodies and Enstitutions germp under the Couneil

for

Science, Technodogy and Environment undergoing approved Foreipn

Programme of Training/Fellowship/AssistanceshipfAward for Higher studies -

" and Research and Study Tour.f'Confefend:es‘SeminarsIWurkxhnpu are
directed to furnish reports on retun covering all dspects of the tour to
their respective Authcrltya‘Depar’rment

II. Fﬂ]]umng are the general ehgjblhty criteria tor Selection of candidates:

i
{10}

(iif)
Aivy

)

(wi}

Should be 2 perrnam.nt-"rr:gu]ar ren.,ruit.-‘appomree"of the depanment-’
“budy! institation.

Should pnssess the quallflcattons experience m‘,c prca-::an:ri by the
Government of India.

Shuuid be wlllmg 1o undergu.-‘arrend the programme.
Mm!rmun Service.

Officers should have completed 3 minimum of 9 years of service on
the date of commencement of particular programme. However, in
case g foreign Giovernment or Lniversity preseribez a different
minimum service that would be accepted. :

Upper age limit;

Generally for Long Term Courses, the upper age limit followed is 50
years and for Short Term course, 53 years at the time of
commencement of programme. However, in case where forcign
(fovernment/Institution prescribes a different upper ape limit for a
training propramme, the same will prevail,

GnI}r one I_x:-ng Term Programme:’

An officer can attend only one. Iung term training prngrammc in
histher setvice careet.



{viij Codling-ofl condition:

{a) An Officer having attended a foreign training progranune of a duration
of upto 15 days will be réguired to complete a ‘coolmg oft” petiod
of two years for being considercd again for any foreign training;

{by Oxfficers dcput_iad fur_traiﬁiﬁg abroad of a duration of more than 15
© days and upto six months are Tequired (o complete a ‘cooling off”
period of three years for any lurther foreign training;

{¢) Oificers demned for training programmes abroad of a duration of more
than six menths are required to complete a ‘cooling off” period of five
years before being considercd for any further foreign programme;

fd) An Officer can attend a maximum of three foreign training Programmes
of a duration of more than 15 days in histher carcer:

{c} For Seminars/Workshops abroad of upto 2 days, no “cooling off"
- would be required, Bf:‘mnd that the pnnmple apphied for training will
apply; ’
{£) ijcct—re]aled truining-’qfﬁci.gi viglts ahmad, are excmpted from the
provisions of ‘cuoling off", i

{wiin) Pmimema should be piven to those officers who have not attended any
fareign training programme, women ofticers and officers helungmg o
SC/ ST cawegory, Preference should alse be-given to field level officers.

{ixy Officers should be free from vigilance/disciplinary cases. Officers against
whagy any vigilance case or disciplinary proceedings is pending should not
ordinarily be sent on foreign tour or assignment. For this purpess, vigilance
enquiry means an enguiry after filing FIR., Disciplinary proceedings will be
considercd to be pending only after the issue of charge memeo.

THE. Duration of Long TYerm and Short Term ngrunimas:

(8} Training programmes abroad of 8 duration of six months Of TOre are
treared as Lnn5 Term,

(b} Truining programmes ahmad of duration of 15 days or more but less
than six months are treated as Short Term.
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-~ IV A rcandidate selected for programmes abroad for a period of one maorith
or mare but not mere then 1 year and where the period of absence is treated as
on duly has necessarily to execﬁte a bond in stamp paper of Rs, 100 in the
prescribed forn in favowr of the State CGovernment for the security of Rs, 2 lakhs
{two lakhs oniy) binding himselffherselt to serve Government/Institution
concerned for a period of pot less than 4 years on retumn from abroad. In the
case of programmes above 1 year, the bond amount will be Rs. 4 lakhs. It will bic
the responsibility of the Head of the Department concerned to see that the bond
i pot duly execufed (in triplicate) befure hefshe is relieved to proceed for the
. programme abroad {Format of the bond is appended). The Head of the
Department concerned will be beld personally responsible for the financial loss,
if any, sustained by the State Govemment/Body/Institution either due o the non-
execution of the bord by the candidate o7 due to deleets, if any, in the bend
execeted. Tn regard to the execulion of the bond, the following aspects should
be bome in mind by the leads of Departments:— |

il The bond executed is in no respect al variance with the form of the
hond approved by the Government and prevaleat at the time of
execution. . . _

i} The solvency certificates issued by the Revenue Authocitics arc

~ . appended to.the bond in respect of the surcties who are not
permasent Government Servants.

(iif}  in cdse, the sureties are penmanent Government Servants, a declaration
ta that effeet duly countersigned by a Gazetted Officer, is appended to
the bond.

{W] wAll corrections, typographical or mhcn-nse are mmalled by the
cundidate excouling the bond, :

(v} The candidate shonld have ‘at least 2 years of sufficicnt b.ilenee petiad
in hisher service till his superannuation to BETVE The State Government!
Body/Institution afler completion of the maining.

V. It is again brought Lo the netice of all concerned that incomplete .
proposats, witheut cadre clearance, vigtlance and disciplinary clearance, without
proper recommendation of the [fead of Department. proposals not routed
' through the concerned Administrative Department in the Seeretanat and
proposals not recerved in time will be rejected withoul notice,



8

VI All concemed are also directed 1o be aware of the extend of power that

tthY have, beyond which they should not take decision. If any sueh violation,
nHsuse of powers and irregularities committed, it will be viewed seriously,

o

R Aoay Kusag,
Secretary to Coveriment,

All Additional Chief Secretaries
All Piincipal Secietaries’ Special Sec:rn,tam,sfﬂecretarm-: to {rovernment

* All Heads of Departments

All District Clollectors

. The DPR, Thiruvarenfhapurarn

The Regismar, Iligh Court, Emakulem {(with C.L.) _

The RBegistrar, University of Kerala, Thiruvananthapuram {with C.L.}
The Registrar, Umversity of Cochin (with C.L.)

The Registrar, Mahatma Gandhi Lniversity, Kottayim |[w|rh . Lj
The Registrar, University of Calicut, Korbikode {with CL.)

The Registrar, Kerala 'ﬁgriculmrai Univmity Thrissur {with C.L.)

-The Registrar, Sree Sankaracharya Umvemity of Sansknt, Kalady

{with CL.)

" The Repistrar, Kapnur Umversny, Kanmur {wuh )
- Al Fuhl:ciecmr Undertakings/Statutdry Curpur&tmnsfﬁu*mmmﬁm Budmh

i the State
All'Deparenents of the Secretariat inchuding Law Finance and Legistature
Finance Department vide U.0. No. 7052 1/R2:07Fin., dated 18-12-2007
Law Department vide 110, No. 6618/F2/08 Law, dated 3-6-2008,
The Private Secretary to Chief Minister and other Ministers
Confidential Assistants to Principal Secretary PAARD
Joint Secretary to Chief Secretary _
The C.A to Additional Sccretaries, P&ARD '
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Foreign Tralning——ﬂnnd te be executed by Offlcinls assigned to Foreign

Training

KNOW ALL MEN BY THESE PRESENTS that we Sti/Kumari

B 1| S

: {Hereenter the name and address) {hereinafter called “the bounden™ and "

and

‘Here cnter name and pddress® (hereinafier called “the suretiea™) do herchy
bind ourselves and cach of usfour and -ach of our heirs, Executers and
‘Administrators jaintly and severally te pay to the Governor of Kerala
(hereinafter calied “the Govermment™) on Jeinand the sum of Bs. 2,040,000 (Two

lakhsyRs. 300,000 (Three lakhs only).

2. SigNed and G208E tE. .. woevmreeeoecseeseeee e crereresereresceeress s seese e eraree e e

Of SIENed BY S e e remsr s b enms et st e sessnnt renne s TS BOUTICREEL

In the presence of witnesses:
{L
2)

day

andd SA/KemariSme ... voecer e
{the #uretics)

fn the presence of witnesses:

{n
2

‘has been selzcted to underge training (PR
{hereesiter the purpose for a period of ..o s coreee s
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4. Wuereas, the Government have apresd to pav Sie bounden dering i
period of the said tralning his pay, dearness pay onc ihe duewrness allowance
which he would have dorwn but for his undn:rguinb the =aid trah:ing a8 per the
Order No wdared. . e o .and 0 treat the period of Training
and the penm.l of tmvci to and fm as du:y ard ag service qlzah.y;ug for
increment, leave and pension [f it will otherwise couni

A, Anp wisRkas, the Government have agreed to incwe ihe s2id expenses on
condition that after successful completion of the training within the proscribed
period the bounden shall serve the Governmen!, or any othet Govemment or
body corporate at whose disposal the Government may choose to place his
serviges, in any Department, in any cspacity consistent with lis quelifications
and experience, for a period of three'five year. and alsa subject to the ierms and

conditions heteinafter appeanng and the bounden and the sureties have agreed
to the same,

6. Now, the condition of the sbove written obligation is that in the event of
the bounden not conforming to or cheerving the rules and conditions regarding
the training or of continued adverse reports regarding the progress of his
. training or discontinuing the treining before the completion of the prescribed
petiod of the taining, without the priar approval in wiiting of the Government
may direct for a minimum period of three/five years if se required by the
Government, or ir the event of contracting an infectious diseaze requiring
prolenged hospitelization, forbidding the medical advisers/attendants from
communicating the nature and condition of disease to Indian Missions
concerned or Government or in the event of the bounden committing breach of
the comdition in clanse 7, the bounden and the surcties shal! forthwith pay to
the Government all moneys spent oo his account in respect of the said training
or siudies, toition fees, travelling expenses, salary, allowances, tetum passage of
otherwise on account of hiz hoving been 2elecicd as a stipendiary as aforesaid, .
rot exceeding $uypees Two lakhs'Three lakhs and the interest therson caloulated
at fixed Government rates then in force of Government loans from the date of
demand and in the matter of deciding what moneys are to be paid by the
bounden and the sureties. The decision of the Government shail be fina! and
tegally binding on the bounden and the sureties aod upon the payment of such
sum the gbove written cbligation shall be void and of ne effect, otherwise this.
shaii be and rcmain in full force and effect.

7. The boundee shall not on hissher own initiative, on arrival or during
his‘her stay in the country of bizfker tralning, approach the authorities
responsible for hisiher training abread with request fm extension of period/
variation of condmons of training. .
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£ Frovided further that the Bounden and the surcties hrereby agree that ali
sum# found due t¢ Government under or by virtue of this bond may be
rzenvered jointly and severally from them their properties meovable and
immevable, as if such dues were arrears of land revenue under the provisions of
" the Revenue Recovery Act for the time ooing in force or in such other manner.
a3 the Govermmen: may deem fit.

%. The Tiability of the suratisy under thiz bond is co-extensive with that of -
the Bounden and shall not be affected by the Government giving time or any
other indulgence to the”Bovnden or by the Goverripent varymg any of 1he
Terms and conditions kerein contained.

Sigmned b the BORAEN.....yevrercomrsrereserersersaee

In the presence of witnesses: '
N .
(2)

Sign;ad by the sureties Sri/Smt'Komari
(VR
@)
In tlﬁ'.presence of witnesses:
- |
) | . ’



